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Typographic Conventions

American English is the standard used in this handbook.

The following typographic conventions are also used.
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Course Overview

Unit 1:

Unit 2:

Unit 3:

Unit 4:

Getting started with SAP SuccessFactors Employee Central Core

Lesson: Introducing SAP SuccessFactors Employee Central Core
Lesson: Setting up the Course Training System

Configuring initial elements

Lesson: Importing Pre-configured Data Models in SAP
SuccessFactors Employee Central

Lesson: Importing a Picklist in SAP SuccessFactors Employee
Central

Lesson: Configuring the Employee Central People Profile

Assigning permissions

Lesson: Assigning Permissions to Employee Central Administrators
Lesson: Differentiating Between Proxy Rights and Delegate
Permissions in Employee Central

Lesson: Modifying an Effective-Dated Record When Changes are
Needed in Employee Central

Configuring foundation objects

Lesson: Creating Foundation Object Records in Employee Central
Lesson: Configuring Legacy and MDF Foundation Object Definitions
within SAP SuccessFactors Employee Central Core

Lesson: Configuring Foundation Object Associations in Employee
Central

Lesson: Configuring New Country/Region Fields for MDF
Foundation Objects
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Unit 5:

Unit 6:

Unit 7:

Unit 8:

Configuring employee data

Lesson: Introducing Person and Employment Objects

Lesson: Introducing Hire and Termination Screens

Lesson: Importing New Employees into SAP SuccessFactors
Employee Central

Lesson: Updating Employee Information in SAP SuccessFactors
Employee Central via Import

Lesson: Applying Mass Changes in SAP SuccessFactors Employee
Central

Lesson: Configuring the Employee Central Succession Data Model
with Business Configuration Ul (BCUI)

Lesson: Configuring the Employee Central Succession Data Model
using XML

Lesson: Configuring the country and region-specific fields for
Succession Data Model in Employee Central

Lesson: Configuring HRIS Synchronization in SAP SuccessFactors
Employee Central

Configuring transactions

Lesson: Assigning employee and manager permissions in SAP
SuccessFactors Employee Central

Lesson: Using manager self-service in SAP SuccessFactors
Employee Central

Lesson: Configuring Workflows in SAP SuccessFactors Employee
Central

Lesson: Configuring Alerts and Notifications in SAP SuccessFactors
Employee Central.

Lesson: Creating Event Reasons in SAP SuccessFactos Employee
Central

Creating business rules for Employee Central

Lesson: Creating Business Rules in SAP SuccessFactors Employee
Central Core

Implementing optional configurations

Lesson: Adapting the Latest People Profile in SAP SuccessFactors
Lesson: Configuring Employee Central Quick Actions Feature in SAP
SuccessFactors

Lesson: Configuring Internal Job History in SAP SuccessFactors
Employee Central

Lesson: Creating Custom Hire Templates in SAP SuccessFactors
Employee Central

Lesson: Using the Diagnostic Tool in SAP SuccessFactors Employee
Central

Lesson: Introducing Joule in SAP SuccessFactors Employee Central

vi
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17 Unit 9: Succeeding as a Consultant

17 Lesson: Locating Relevant Resources and Tools
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TARGET AUDIENCE
This course is intended for the following audiences:

Application Consultant

Technology Consultant

Support Consultant

Data Consultant

Business Process Owner/Team Lead/Power User

Database Administrator
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Lesson 1: Introducing SAP SuccessFactors Employee Central Core

Lesson Obijectives
After completing this lesson, you will be able to:

« Describe the key functionalities of SAP SuccessFactors Employee Central Core.

Lesson 2: Setting up the Course Training System

Lesson Objectives
After completing this lesson, you will be able to:

« Setup your SAP SuccessFactors Employee Central instance to complete the course exercises.
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Unit 1: Getting started with SAP SuccessFactors Employee Central Core
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Lesson 1: Importing Pre-configured Data Models in SAP
SuccessFactors Employee Central

Lesson Objectives
After completing this lesson, you will be able to:

« Import pre-configured data models in SAP SuccessFactors Employee Central.

Lesson 2: Importing a Picklist in SAP SuccessFactors Employee
Central

Lesson Objectives
After completing this lesson, you will be able to:

« Import a picklist in SAP SuccessFactors Employee Central.

Lesson 3: Configuring the Employee Central People Profile

Lesson Objectives
After completing this lesson, you will be able to:

« Configure the People Profile after the initial Employee Central set up.
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Unit 2: Configuring initial elements
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Lesson 1: Assigning Permissions to Employee Central Administrators

Lesson Obijectives
After completing this lesson, you will be able to:

« Assign permissions to Employee Central administrators.

Lesson 2: Differentiating Between Proxy Rights and Delegate
Permissions in Employee Central

Lesson Obijectives
After completing this lesson, you will be able to:

- Differentiate between proxy rights and delegate permissions in Employee Central.

Lesson 3: Modifying an Effective-Dated Record When Changes are
Needed in Employee Central

Lesson Objectives
After completing this lesson, you will be able to:

« Modify an effective-dated record in Employee Central.
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Unit 3: Assigning permissions
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Lesson 1: Creating Foundation Object Records in Employee Central

Lesson Obijectives
After completing this lesson, you will be able to:

« Create Foundation Object Records in Employee Central.

Lesson 2: Configuring Legacy and MDF Foundation Object
Definitions within SAP SuccessFactors Employee Central Core

Lesson Obijectives
After completing this lesson, you will be able to:

« Configure legacy and MDF foundation object definitions within SAP SuccessFactors Employee
Central Core.

Lesson 3: Configuring Foundation Object Associations in Employee
Central

Lesson Obijectives
After completing this lesson, you will be able to:

« Configure Foundation Object Associations in Employee Central.

Lesson 4: Configuring New Country/Region Fields for MDF
Foundation Objects

Lesson Obijectives
After completing this lesson, you will be able to:

« Configure new country/region fields for Employee Central MDF Foundation Objects.

“ 1 -1 Configuring foundation objects
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Unit 4: Configuring foundation objects
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thr s Configuring employee data

Lesson 1: Introducing Person and Employment Objects

Lesson Obijectives
After completing this lesson, you will be able to:

« Explain person and employment objects in Employee Central.

Lesson 2: Introducing Hire and Termination Screens

Lesson Objectives
After completing this lesson, you will be able to:

« Describe hire and termination screens in Employee Central.

Lesson 3: Importing New Employees into SAP SuccessFactors
Employee Central

Lesson Objectives
After completing this lesson, you will be able to:

« Import new employees into SAP SuccessFactors Employee Central.

Lesson 4: Updating Employee Information in SAP SuccessFactors
Employee Central via Import

Lesson Objectives
After completing this lesson, you will be able to:

« Import updates to employee records in SAP SuccessFactors Employee Central.

éesson 5: Applying Mass Changes in SAP SuccessFactors Employee
entral

Lesson Objectives
After completing this lesson, you will be able to:

« Apply mass changes in SAP SuccessFactors Employee Central.
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Unit 5: Configuring employee data

Lesson 6: Configuring the Employee Central Succession Data Model
with Business Configuration Ul (BCUI)

Lesson Objectives
After completing this lesson, you will be able to:

+ Configure the Employee Central Succession Data Model with Business Configuration Ul (BCUI).

Lesson 7: Configuring the Employee Central Succession Data Model
using XML

Lesson Objectives
After completing this lesson, you will be able to:

» Configure the Employee Central Succession Data Model using XML.

Lesson 8: Configuring the country and region-specific fields for
Succession Data Model in Employee Central

Lesson Objectives
After completing this lesson, you will be able to:

» Configure the country- and region-specific fields for Succession Data Model in Employee Central.

Lesson 9: Configuring HRIS Synchronization in SAP SuccessFactors
Employee Central

Lesson Objectives
After completing this lesson, you will be able to:

+ Configure HRIS Synchronization in SAP SuccessFactors Employee Central.
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‘s Configuring transactions

Lesson 1: Assighing employee and manager permissions in SAP
SuccessFactors Employee Central

Lesson Objectives
After completing this lesson, you will be able to:

« Assign employee and manager permissions in SAP SuccessFactors Employee Central.

Lesson 2: Using manager self-service in SAP SuccessFactors
Employee Central

Lesson Objectives
After completing this lesson, you will be able to:

« Use manager self-service in SAP SuccessFactors Employee Central.

Lesson 3: Configuring Workflows in SAP SuccessFactors Employee

Central

Lesson Objectives
After completing this lesson, you will be able to:

« Configure Workflows in SAP SuccessFactors Employee Central.

Lesson 4: Configuring Alerts and Notifications in SAP
SuccessFactors Employee Central.

Lesson Objectives
After completing this lesson, you will be able to:

« Configure alerts and Notifications in SAP SuccessFactors Employee Central.

Lesson 5: Creating Event Reasons in SAP SuccessFactos Employee

Central

Lesson Obijectives
After completing this lesson, you will be able to:
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Unit 6: Configuring transactions

» Create Event Reasons in SAP SuccessFactos Employee Central.
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Lesson 1: Creating Business Rules in SAP SuccessFactors Employee
Central Core

Lesson Objectives
After completing this lesson, you will be able to:

« Create business rules in SAP SuccessFactors Employee Central Core.
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Unit 7: Creating business rules for Employee Central
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it Implementing optional
configurations

Lesson 1: Adapting the Latest People Profile in SAP SuccessFactors

Lesson Obijectives
After completing this lesson, you will be able to:

« Adapt the Latest People Profile in SAP SuccessFactors.

Lesson 2: Configuring Employee Central Quick Actions Feature in
SAP SuccessFactors

Lesson Obijectives
After completing this lesson, you will be able to:

Configure Employee Central Quick Actions Feature in SAP SuccessFactors.

Lesson 3: Configuring Internal Job History in SAP SuccessFactors
Employee Central

Lesson Obijectives
After completing this lesson, you will be able to:

Configure Internal Job History in SAP SuccessFactors Employee Central.

Lesson 4: Creating Custom Hire Templates in SAP SuccessFactors
Employee Central

Lesson Obijectives
After completing this lesson, you will be able to:

Create Custom Hire Templates in SAP SuccessFactors Employee Central.

Lesson 5: Using the Diagnostic Tool in SAP SuccessFactors
Employee Central

Lesson Objectives
After completing this lesson, you will be able to:

Use the Diagnostic Tool in SAP SuccessFactors Employee Central.

© Copyright. All rights reserved. 15 w



Unit 8: Implementing optional configurations

Lesson 6: Introducing Joule in SAP SuccessFactors Employee
Central

Lesson Objectives
After completing this lesson, you will be able to:

» Describe the use cases of Joule in SAP SuccessFactors Employee Central Core.
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Lesson 1: Locating Relevant Resources and Tools

Lesson Obijectives
After completing this lesson, you will be able to:

Access available resources and tools to support SAP SuccessFactors solutions.
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