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ChatGPT for Prospective Email Writing

1. Introduction

e The Role of Al in Professional Communication

e Understanding ChatGPT's Capabilities

e Lab Exercise: Getting Started with ChatGPT
2. The Art of Email Prospecting

e The Importance of Prospecting Emails in Account Management

¢ Key Components of an Effective Prospecting Email

e Lab Exercise: Analyzing Effective Prospecting Emails
3. Harnessing ChatGPT for Prospecting Emails

e How to Use ChatGPT for Drafting Emails

e The Role of Prompts in Guiding ChatGPT

e Lab Exercise: Drafting a Basic Email with ChatGPT
4. Prompting Techniques for Different Email Sections

e Crafting the Perfect Subject Line

e Writing an Engaging Introduction

e Detailing the Offer or Proposal

e Concluding with a Strong Call to Action

e Lab Exercise: Crafting Prompts for Different Email Sections
5. Examples of Effective Prompts

o Real-life Examples of Prompts for Each Email Section

e Analysis of Why These Prompts Work

e Lab Exercise: Analyzing and Improving Email Prompts
6. Advanced Prompting Techniques

e Using System Messages for Contextual Information

e Adjusting Temperature and Max Tokens for Optimal Results
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e Lab Exercise: Experimenting with Advanced Prompting Techniques
7. Tips and Best Practices

e Common Pitfalls to Avoid When Prompting ChatGPT

o Strategies for Getting the Best Out of ChatGPT

e Lab Exercise: Applying Best Practices to Improve Email Drafts
8. Conclusion

e Embracing Al in Your Email Prospecting Strategy

e The Future of Al in Professional Communication



